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1
1.1

Introduction

Electronic Reporting and the e-DMR System:

The Virginia DEQ Electronic Discharge Monitoring Reporting (e-DMR) System is a Web
and XML-based information system that allows wastewater facilities to electronically send
Discharge Monitoring Reports (DMRs) to Virginia. This system is designed to provide an
alternative to submitting hand-written or paper-based Discharge Monitoring Reports that is
faster, more efficient, and less burdensome for both the regulated facilities and the
Department. As a fully operational electronic reporting system, all of the necessary legal,
security, and electronic signature functionalities have been included for this system to serve
as a completely paperless reporting system.

1.2 E-DMR System Goals and Benefits:

There are a number of beneficial goals that have been considered and which have guided the
development of the e-DMR System. Among them are:

e Support online availability of up-to-date DMR reporting requirements and tracking
status of submitted DMRs.

e Improve the accuracy of compliance data by eliminating potential errors that would
otherwise be introduced through manual data entry.

e Improve the security of DMR submissions from wastewater facilities.

e Reduce the wastewater discharge facility’s compliance costs by offering a
streamlined reporting method using readily available computer tools.

e Save the Virginia DEQ administration and compliance costs by reducing, and
eventually better utilizing resources required for managing paper-based DMR
reports.

e Improve the overall effectiveness of the Virginia wastewater discharge program with
faster responses for data analyses, compliance assessment, enforcement support, and
decision-making.

1.3 Overview of the e-DMR System:

The e-DMR System is a Web-based application accessible to the participating wastewater
facilities via the Internet. The system will serve as an electronic file cabinet to manage DMR
reporting requirements provided by the Virginia, and to receive/store DMR reports
submitted by wastewater facilities.

Wastewater facility access privileges are administrated through the use of a PIN, username,
and password. All DMR submissions are verified via PIN authentication with software
security to ensure that the content of the data is original, truthful, legitimate, and unaltered.
A complete chain-of-custody of all records will be maintained in the e-DMR server.

The system makes available up-to-date reporting requirements from the Virginia centralized
data system, allowing wastewater facilities to submit original or revised DMRs, and allows
for reviewing previously submitted reports on-line.

DMRs received at the Server are uploaded to the Data Exchange System for use by the
Virginia DEQ to support compliance, permitting, and environmental planning programs.
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2 Minimum System Requirements

Wastewater facilities will need to have the ability to access the Department’s e-DMR
System web site through the Internet. Typically, such access is available either through a
dedicated connection through the wastewater facilities local area network or through a
modem connection to an Internet Service Provider.

In addition to the Internet connection, the wastewater facility will need an Internet browser
program. The e-DMR application is verified to work with Microsoft Internet Explorer
Version 6.0 or greater, which can be downloaded for free from
http://www.microsoft.com/downloads. Facilities may find that other Internet browsers may
work but the Department cannot ensure that all of the features of the e-DMR web system
will be available.

In summary, to use the e-DMR system, an e-DMR facility participant will need:
e A Computer/Laptop
e Internet Access
e Microsoft Internet Explorer, version 6.0 or greater
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3 E-DMR System Description

As with a typical paper-based DMR submission process, the e-DMR electronic submission
process is surrounded by a number of procedures that guarantee that the available
information is up-to-date and accurate. The typical e-DMR submission process performed
by a wastewater facility is provided below:

Abbreviated e-DMR Submission Process:

Step 1: Facility user logs into the e-DMR System via the Internet with user ID and

password that has been emailed to them.

Step 2: Using the Create a New Report screen, user selects a working facility,

permit number, and reporting period.

Step 3: Facility user previews and prepares e-DMR data file in accordance with

reporting requirements using one of three methods.

e Step 3A: Downloading an XML template file that includes the facility’s
reporting requirements and generating their own submission file using
the preformatted XML file format.

e Step 3B: Completing the online entry web form and generating a
submission file. The file may be saved locally for later submission.

e Step 3C: Copying and pasting data into the online web form and
generating a submission file. The file may be saved locally for later
submission.

Step 4: If in step 3, the facility saves the DMR file locally, facility selects the DMR
file, certifies its contents and submits it to the e-DMR Server. If step 3B or
3C are chosen, submission can be made using a Submission Wizard process.

Step 5: The Server receives the file, and issues a receipt of confirmation to the
facility on the screen. A separate receipt confirmation email will be
automatically sent to the sender. The Server verifies that the data file
conforms to reporting requirements stored in the Server. If it does, the
submission is noted as such on the Server for reference. If not, the
submission will be noted as ‘rejected’ and the facility will be notified via
email. The facility must cure the problems and submit revisions to the e-
DMR Server. In any case, an email is sent to the certifier stating the status
of the submitted DMR.

Step 6: Valid DMR submissions can be viewed and printed at any time.
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4 Using the E-DMR System:

Virginia e-DMR Website Login

By using an Internet connection, and Internet Explorer version 6.0 or higher, an e-DMR

facility participant logs into

the e-DMR System website. After entering the appropriate

website address, the participant is greeted by the login screen. To enter the System, the
facility participant will have to enter a valid user ID and password on the e-DMR System

Login screen shown below.

oo of Wirginis

PRDEQ e Dner s

Wit )i EPELD st

Toaccess the B2 System, ploase
enler your semane and passwod.

Lzemamae |~
Eagswon
Help

g Foogot Your Prsswond?
ke Mevsinoe-D0IRY

print fheza
matengls. Fiease & links Dol
in ohiain or updele thage spgications

as ngeded

Wty Py - Cowsrnot (6 Wiegnili - Contact Us

Overview

The Virginls Drepartment of Endronmantal Suasy o edinia DEQY IS prividing a wel-enatiod eledinonic enironmenial
[ERraporting svilam far waslewdler RO S 0 siraamisg the management of disthadce Maailorng fep oets ([OMRE
reguined undar the Virdink wasbewalde raguladon program

The E2 DU gyslems paoddes waslewster REMs &6l an aliematie way 1o submil DUR dala and alicw Ihe DEG o
eESCEnically valldata the &3la. AiMiwledds receipl and uitosd dakes Vingima's oonlial waklanater database

Implementing Bis new syshem will rmach he geal of imprsviag fie marapement of dals assediated with the
Deparment s wastewater mondanng pregram The B2 srshem will

® Sae waskEwalsd Faziment a0ies compllandd CO2%8 Wil 3 sireamingd s poiing MeTod 20d réadilr avaliable
Somputatoads.

= Save progfammiztic costs by reducng reseurces racuired fr managing paper-oesed DUR reparis

* IMErree Tie Bcouracy of compliancs data oy ekminsting patentiad eoee that would be ethenwize mirgduced
EArowgh meanuat cats anhi.

# lmiprove g $late nastevaldr discharge oabnent programs ovoral efledienes s while gfesing altdmatives for
ess process o the regldated communily
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If a user logs in using the user ID and password received from Virginia DEQ to login for the
first time, the system will prompt the user to select a new password as shown below. The

new user defined password must consist of 8-15 alphanumeric characters (i.e. A-Z, a-z, and
0-9).

bR Hama > Uher Informaton > Hewm Pasoaord

s Hew Passwaord

=0 B e

Mews Password for: e?dess

Ol Passward
New Passward

Retype New Passward

Note that access to the e-DMR System will only be allowed after the password has been
changed.

After a valid user ID and password is entered, the user is brought to the DMR module home
page, which provides a brief description of the system, and highlights any e-DMR related
announcements from the DEQ e-DMR Administrator.

Q*':i"@fﬁ‘-#fl‘f:j 7y Harme € Help ] Logay
Report Management

_} Creste s HewReport DMR System

£ Edrt s Open Repect
= The Electranic Emaranmental (E2} Raporting Systemn Dizchanga Mondoring Repernt (OR) Meduls provides vastewater facilitias
] Lidoad KM Repet sltemative way to submit DR data: reguired ander the Virginia wasiewstar regulation pregram. using EML protecal and allows
e . Wirginia Department of Enviranmental Cuality (o electronically validate the data. acknowledge receipt, and uptoad data to Virgini
Bl R central wastevaler databases
Administrative Tools
In total. you need to submit 14 report(s) due through 08/31/2005.
# Secuity Manager You have already submitted 16 report(s) since 98/01/2005.

Bu) Facity Manager
[} Sysben: Managar
) Dista Floic Maniges
Sjﬂ Requirement Mamager AR Facility User:

2 Reoart Mavager DIWIRs are due on the 1lh of the manth, 10 days fallowing the complation of a meniaring percd

System Announcements

i Complance Manager 2 Y : : W
¥ i3 diss REMINDER: The E2 systern supports the regorting of monthly, quanery. semi-annual. and annwal Discharge fanitoning Repors

Fly Agcount
ADDITIONAL REFORTING REQUIREMENT &: Additional Repering Requirements for sach facility can be viewead from EZ To scoess
i Basic Information additional reponing requirements go te My Account > Facility Assecistion module, and click on the Vigw Compliance icon

7% Fadiity dssaciaton

System Verslion

System Version; 2.0.8
Relzaze Date: Auguat 17, 2005

Before proceeding, we will be taking a closer look at the layout of the application as a whole,
starting with the status bar.
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""":Ff‘u??bﬁaj \;‘ Home t)/n Help L.J Legout (e2demo }

The status bar is intended to provide quick access to user information, system help, and
general system functions.

s Home ] ]
. Towards the right part of the status bar, the Home icon allows the user

to return to the DMR module home page, described above.

©) Help : . -
. The user can access online help by clicking on this icon.

Lj Logout {e2demo §

. Once finished using the e-DMR System, the user may log out
using this icon. The username of the current logged-in user is also displayed in
parenthesis.

To continue on with the layout of the application, the function bar is located in the frame to
the left of the main area of the screen. Each functional area is highlighted below.

Under Report Management are the following topics:

Create a New Report .
. a2 The Create a New Report icon leads to the heart of the e-

DMR System. Up-to-date reporting requirements can be viewed, printed, and
downloaded here. Also, web forms that look very similar to the paper DMR can be
used to enter data. Much of this document will focus on this functional area.

4] Edit an Open Report o ) )
. By clicking on the Edit an Open Report icon, a user can make

changes to or delete a report that is currently in progress of being edited, but has not
yet been certified and submitted to DEQ.

] Upload xML Report
. ] Uploa i By clicking on the Upload XML Report icon, a user can select

and upload a DMR file in XML format that has been generated in compliance with
the e-DMR XML schema. Before submission, the submission files can be tested for
completeness and compliance with the e-DMR schema.

] Submittals{Revisions

DMR files that have been submitted to DEQ can be viewed
and downloaded by clicking on Submittals/Revision. Submissions can be viewed and
searched by submission ID, facility, permit, and date.

Under My Account are the following topics:
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8= Basic Information . . ..
= The user’s general account information can be seen by clicking on

Basic Information. Email address and Password changes can be made in this section.

% Farility Associati .- . . ..
o ol TEIRYASSIOEON pacility Information functions, such as viewing the facilities that

the user is associated with, the user’s role in reference to that facility, and additional
reporting requirements for the facility, are available by clicking on this icon.
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4.1 View My Account Information:

4.1.1

The My Account section provides two important features. The first is the ability for the user
to view their user information, and edit portions of this information such as their email
address and login password. The second feature is the ability to view the facilities that the
user is associated with in the system.

Basic Information:

fi=| Basic Information

To view and edit user information, select the icon. This will provide a link

to the following page:

Befnw te your uber i formabon ragiatered 0 the B2 Mbporting Syabes You may change your eval adiresn by antesing @ new Eral addness iy the L
somesponding fekd. A confrmation Emal wit b sent i both your gl and new Emails respecinety

T wou Wiould oy lo updale uger informadion gihar than yeor Emad address, plaee conlpct The apency adminisirator

User Detalk tester

Email* 'sam_ﬁu@enmmr:h.num
FirstHame® [ Jopy
Last Hams*

Emplover Mame
Job Tille TS tans

Address 1°
Addrass 2
City*
State

2ip Code® [nrasd
Ragian

Phonie Mumber oo s

Phaone Edensicn

User Status”

Most of the information on this screen is read-only, based on DEQ’s records and information
supplied when registering for e-DMR reporting. The user can change their email address by
entering a new address in the Email field and pressing the Save button. To ensure system
security, a confirmation email will be sent to the old and new email addresses.

To change the password, click the Change Password button . This
will prompt the following screen.
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SO0 Home: = Uges Trfoemation = Mew Passiced

E New Password

EGE your pansiiord beke

New Password for: ezdemo

Okl Pasawird
N Rasswird

Retype New Pagswond

The rules for password changes are the same as in Step 1, the new user defined password
must consist of 8-15 alphanumeric characters (i.e. A-Z, a-z, and 0-9). The new password will

also be emailed to your email address.

4.1.2 Facility Association:

In order for a user to be able to submit DMR reports, the user must be associated with a
facility. This is accomplished by submitting a Facility Participation Package to DEQ. Please
contact DEQ to obtain this documentation. Once DEQ receives and approves the application,
the user accounts will be created and the user will be associated with the appropriate facility.
To view the facilities that you are currently associated with, click on the Facility Association

button 2% Facility Assariation

This loads a screen that provides list the facilities that the user is currently associated with:

(ﬁ Facility Association

¥iew Facility ¥iew Compliance Facility Name
_:',. \_:;.')'l‘; Legends MFg Inc
_::. @P R K Enterprizes LLC
_:',. \Efj Manistique Papers Inc
_::. @P Praxair Inc
I=Y o Matine City WIWTE
_::. @P Dana Corp-St Johns
_:’,. \_:;.')'l‘; Eau Claire WnSL

User Role
M
DMR Prepater
MP
DMR Prepater
CMR Prepater
DMR Prepater

DR Staff

Below are the facilities that are currently associated with wour account. To view the complisnce schedule for & selected facility, click the Compliance icon.
By clicking the Details icon showen in the first column, you can viewy the detailz of this facilty and your assigned certifying privilege to this facility.

Facility Status
Active
Mctive
Active
Mctive
Active
Mctive

Active

The e-DMR System allows users to be associated with multiple facilities, each of which will
be listed here. To obtain further information about a facility, click on the View Facility icon

i, which will display the Facility Association Details screen.

engolTech Revision Date: 3/23/2009
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Facility Status
Facility ID
Address 1
Address 2

City
State
Zip Code

eDMR Home > Facllity Assoclation > Facility Detail

\ﬁ Facility Association Detail

Facility Information: ABB Incorporated

HON_E2
200000083458
PO Box 38

Bland
VA
24315

i

This screen will display general information about the facility such as its address and its
current eDMR reporting status. If the facility can no longer submit DMRs electronically to
the DEQ, its status will be displayed as either “Inactive” or “Suspended”.

The user can also view the facility’s compliance schedule by selecting the Compliance icon
from the Facility Association screen.

Yiew Facility

T T

eDMR Home = Facility Association

\ﬁ Facility Association

Yiew Compliance

@e %% e %)

Facility Mame User Role
Bioston Water and Sewer STP - Mew Facility M
Legends MFg Inc M
R K Enterprises LLC Mp
Manistique Papers Inc MP
Praxair Inc [l
Matine City WWTP Mp
Dana Corp-5t Johns TP
Eau Claire Wiw'sL MP

Below are the facilties that are currently associsted with your account. To view: the compliance schedule for a selected facility, click the Compliance icon.
By clicking the Details icon showen in the first column, you can view the details of this facility and your assigned cerifying privilege to this facility.

Facility Status
Active
Active
Active
Active
Active
Ackive
Active

Ackive

The user can search the status of a compliance schedule by selecting “Completed” or “Not
Completed” from the drop down menu.

engolTech
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eDMR Home = Facility Association > additional Reporting Requirements

,Q Additional Reporting Requirements

DMSCLAIMER: The compliance schedule listed below is not & substitute for the actual permit recuirements, but it is intended as a helpful tool for tracking and
implementation of the permit requirements. Youw are responsible for reviesving the permit and ensuring all requirements are met.

Additional Reporting Requirements: Boston Water and Sewer STP - Mew Facility

Status | Not Completed hd
Fermit Mumber |WVAGOSET49 hd
~Search |
Schedule Name Due Date Received Date Complete Date Outfall

CORRECTIVE ACTION PLAN
CETAIN CTC
SCHEDULE OF COMPLIAMCE - ACHIEVE COMPLIAMCE (W) 4 ¥R EFF DGTE) 001
SLBMIT FORM ZE (W 2 ¥R EFF DATE)
WATER QUALITY STANDARDS - SEMIAMMUAL MONITORIMNG

This screen will display all additional reporting requirements that the facility may face as a
result of a compliance schedule. The name of the compliance schedule item, its due date,
received date (if it has been received), completed date, and outfall (if applicable) are
displayed.

Disclaimer: The compliance schedule information listed on this screen is intended as a
helpful tool for tracking and implementation of the permit requirements, but it is not a
substitute for the actual permit requirements. The facility responsible official is responsible
for reviewing the permit and ensuring all requirements are met.

To return to the Facility Information screen, click on the Back button, or click on the Facility
Association icon in the functional area to the left.
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4.2 Creating and Submitting DMR Reports

The e-DMR System provides three primary methods to allow facilities to submit their DMR
reports. These methods are:

Online data entry: An online Report Wizard will guide the user through entering
their DMR results online through a series of Web pages.

This option is ideal for facilities that currently do not use a spreadsheet or database
program to store or track their DMR results and can therefore use the e-DMR
application to directly enter their DMR results.

Copy and Paste Using Excel Template: The user can download a blank Excel file
from the e-DMR system that contains the parameters that the facility must report. The
facility can then use this spreadsheet to enter in their DMR results while being
disconnected from the Internet. Then, when the user is ready to submit to DEQ, he or
she can copy the data from the Excel file and paste this information into the Web
form.

This option is ideal for facilities that currently use a spreadsheet program such as
Microsoft Excel to store or track their DMR results. Using the Copy and Paste
approach allows the facility to avoid needing to “double enter” their DMR results.
XML File Upload: The user can download a blank XML file from the e-DMR
system that contains the parameters that the facility must report. The facility can then
use this blank XML template file to enter in their DMR results while being
disconnected from the Internet. Then, when the user is ready to submit to DEQ, he or
she can upload the XML file including DMR results directly to DEQ.

This option is ideal for facilities that currently have a comprehensive system to
track their DMR results and have the IT resources to create a converter that
converts their DMR results into the electronic XML format required by DEQ.

To begin to submit a report using any of the three options above, the user will want to first

click

_] Create a New Repart

on the Create a New Report icon in the functional area to the left

which will bring up the Create a New Report screen, as shown here:
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eBMR Home > Create a e Repori

ij Create a New Report

You can search 10 8 saved, unfiniehed repon. Specsiy your 2earch crienia. and Sick the Search button i loCale YOUT regon.

To confinue 1o work en an enfnghed report. chek the Edit icon shown o
column. Chck the View Repert icon e previsar & blank DMR repert form

ihe first column, To defels an unfinghed repon, cick the Delste icon in the secend

Search Options
Program Tipe | DIIR
Fatilily | Select one v
Parmit Murmber -ud
Honitoring Period Sta Date 55 EndDate | =
Repor Due Dale Friom gg:01:2005 i To 0813172005 _‘j

This screen by default will display all DMRs that are due for the current month for the
facilities for which the user has some association. One row will be displayed for each DMR
report that must be submitted.

To accommodate the possibility that a user will be submitting DMR results for more than one
facility, the system allows a user to be associated with multiple facilities.' The user can select
the registered facility on the drop-down pick list to filter out the DMR reports for that
facility. Only those facilities that the user is associated with, either as a certifier, preparer, or
viewer, will be displayed in the drop-down.

The user can also filter the DMRs by permit number or monitoring period. After the filtering
criteria are entered, the user can click the Search button to filter the results.

Search Options
Program Type E.Dl'.fIR v-
Facility ! Merck & Company Inc - Stonewall Plant b
Permit tlumber [vAODO2173 v
Honering Perlod Start Date | |59 Endoate | 123

g ate F Ineina: m TIELT s
Repart Ous Dste Fram  pain1i2005 R Te |oasti2005 =

Report Permit

Type i Facility Hhame

Report
Frequency Repork Date Statues Due Date

Merck & Company

o] VADDDZI7E  Inc- Stoneaal Quarzerly 08{10/2005 \éﬁ 5 P @
P
Merdk & Company i

DMR YADDDZITS  Inc-Storevel | Monthly wiwmes @& = B <
Flant

! An example could be a consulting firm reporting for multiple individual permitted facilities using only one user ID and
password.

enyolTech Revision Date: 3/23/2009 Page 16 of 62



Virginia State Department of DEQ e-DMR Facility User’s Guide

Each row in the table represents a DMR that must be submitted. In addition to general
information about each DMR report (such as the Facility for which it applies, the reporting
frequency, and reporting period) four reporting function tasks can be performed for each
search result.

e Enter data through an Online Entry form (used for the online data entry submission
option)

e Download a template XML file by clicking on the XML icon (used for the XML file
submission method)

XML

e Download a template Excel file by clicking on the Excel icon (used for the Excel
copy-and-paste submission method)

Excel

K

e Preview a reporting requirement by clicking on the View Form icon. This is similar to
viewing a blank DMR form that displays the reporting requirements and limits, but
does not yet display the DMR results.

Yiew
Form

The following sections describe the procedure to submit DMRs using each of the three
available options:
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4.2.1 Submitting Reports Using the Online Data Entry Features

Step 1: Viewing Your Reporting Requirements (optional)

To begin to submit a report using the online data entry features, first click on the Create a

. . . Create a New Repaork . . .
New Report icon in the functional area to the left a2 which will bring up

the Create a New Report screen, as shown here:

efivR: Home > Create a hevw Report

j Create a New Report

You can 3earch for a saved, unfinaned regon. Spec By your 3earch oritena, ana ook 1he Search bution 1o facata WOUr Tepodt

ad regerd, chekithe EGR icon shewn inthe Frst colume. To d&ite 8o unfinethad repert chck the Dekas icon in thé &cond
n to preview a blank DMR report form.

To contus 1o work on an @
sthe View Report

Search Options
Program Tyoe [DMR
Facility | Select one w
Permmit Mumber | |
tionitoring Period Stad Date | _j} End Date | _:‘_j

Repert Due Date Frem |pguy1:2005 W To |0831:2005 =

To filter the results, select a facility using the drop-down and select a permit number for the
chosen facility using the drop-down to the right of the facility.

Facility |Legends Mfg Inc hal
Permit Mumber | NJ-456 W

Now that the facility and permit are selected, different report types may be present for the
same facility, such as Monthly, Quarterly, Annually, or Semi-Annually, depending on the
permit requirements for the facility.

Before a DMR file is generated, a user may wish to preview and print out the reporting
requirements, as shown on their paper DMR. To preview or print a DMR, click on the View

Form icon @ for the corresponding month.
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Search Options
Facility | Legends Mfg Inc v
Permit Number | NJ-456 ¥
Monitaring Perind Start Date |03/01/2005 |53 EndDate [07:312005 |8
Repork Permit Facility Report Report Status Admin
Type Mumber Mame Frequency Date Cont.
[ B Legends REPORT NOT
. MOMTHLY — M1-456 Mg Int Guarterly 04/01/2005 AT,

Yiew
Form

Online
Entry

¢ B E &

XML

Excel

This will bring up the following pop-up browser that displays the DMR in a format that is

very similar to the paper form.

PERMITTEE HAME/4DDRESS (INCLUDE Cmmomo mmmmor vmcmm” ITY Mimricipal Majex
FACILTY NAME/LOCATION IF DIFFERENT) mmng :nRuu-rmoml; cmcgma%uggmmmm; DEFT. OF ENVIRONMENTAL QUALITY
DISCHARGE MONITORING REFORT (DNR) (REGIONAL OFFICE)
S e
Wiyneshoro, VA 22980 | PERMITHUMBER | [DISCHARGE NUMBER|
[ MOHITORING PERIOD |
Tocaion Fomaal oo [y | [vma] o [az T
FROM [2008 | 05 [ 01 |To[2008 [ 05 [ 31 |
Parameter QUANTITY OR LOADING QUALITY OR CONCENTRATION NO.[ FREQUENCY | SAMPLE | LAB
AVERACE MAXIMUM | UNITS | MINIMUM AVERACE BLAXTMUBM UnITs | EX |OF ANALYSIS| TYPE | CODE
FLOW [REPORTD
[REQRMNT] HL HL CONT REC
[FARAN CODE: D01 AVG MaZ MIN AVG MAZ
PH [REFORTD
[FEQEMHT| sttt shatokkotototoon 65 sekckopohsokske 9.5 20 GEAR
[P ARAR CODE: 002 AVG MAZ MIH AVG MAZ
[ECDS [REFORTD
[REQRMHNT| 116 309 201 24HC
[PARAM CODE: 003 AVG MAZX MIN AVG MAX
[TEMPERATURE, WATER |[REPORTD
DEG. C) R R e R = T B
A RAL CODE: 060 AVG MAZ MIN AVG MAX
jCL2, INST RES MAX [REPORTD
[FEQRMHNT sk sk koo 003 003 2 GRAE
[PARAM CODE: 165 AVG MAZX MIN AVG MAX
FINC, TOTAL [REFORTD
RECOVERAELE [FEQRMHNT sk 0L koo HL HL 2 24HC
A FAL CODE: 196 AVG MAZ MIN AVG MAX
AMMONIA, A5 W JAN-MAY [REPORTD
[REQRMNT|  #totttoran 15.58 AR A HL 0801 201 24HC
PARAM CODE: 352 AVG MAZ MIN AVG MAX

The form at this point is considered a template, since the permit limits and parameters are
listed without actual measured values. To print this template, right click within the pop-up
window, and select Print, as shown below.

engolTech
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PEEMITTEE NAME/ADDEERE (INCLUDE
FACILTY NAMEMLOCATION IF DIFFERENT)
HAME
ADDERESS 400 CnaPort]
Wayruesharo
FACILITY DIVISTA -
LOCATION
Parameter TT
Select all B
FLOW a
PARAM CODE: 001 Create Sharkout
T Add ko Favorites.,, |
Wigw Source B
[FARAR CODE: 002 Encod .
o ncoding
FARAR CODE: 003
Refresh |
[TEMPEEATUEE, WATEE.
DEG. C) Export bo Microsoft Excel m
Edit with XML Spy
[PARAR CODE: 020 | |
ICLZ2, INST RES MAZX Properties
'|KEQ'RMN 1|

Step 2: Using the Web Form to Generate the DMR Submission File

To begin filling out the DMR using the online web forms, return to the Create a New Report
screen, by clicking on the Create a New Report icon in the functional area to the left.

=

(5 Reporting i Hema ) Help 1] Logousirostar |

Report Hanagemant LR Hama = Craate A v Reaort
o

T G &1 Create a New Report

A Bdtsn Doen Repert

B pioad 1o Report ok CAn seRrch fan & saved, winEhed repe Specily weur search Srilera ank cick the Seprch tniten [0 BCaG Four repeel

o} SusnitalsReviers To 5 w0 an B sEned Tepoa, Tk e LEE £on shuv i ihe firet Comeme. To oo an unficaned repory ik the Doats icoa o e ecend

coiuin. Cick e YWy Repoft joon fo prigview a blank THR raport form.

Adminiztrative Tools

B Secury sanager Search Options

B Pachoy Manager 2

Program Type |DMR |
3 s anage d
Fatky | Selectome Sl
Sl Dats Fow Manager E
Pagmit Humbsr »

iR e :

" Whonipoeing Feriod Stat Date M Er [

H) rocer Mangar iy P i T EndDate i

S Corrgianee Mansger Repor Due Diste From logoi2008  |{D Te [oazszoos |50
My Accosnt

B3 Bapc [formaton

Yo ERecty aacsdalion Report Peemit oo Report Report

Musnber Fregue Date
pe equEncy
! . et Pt
= o) VADIDITIY Handiy 0712005
reas LRAMETARY bt b

Select the desired Facility and Permit Number using the drop-downs.

To access a DMR web form, click on the Online Entry icon, @ for the corresponding
Report Frequency and monitoring period.
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Search Dptions

F acitity |Le«_g_eml§ My Inc v

Permil Nurnber lH..I.atEﬁ

A

Monitoring Pertod Start Date 03012005 T EndDate 07342005 =

Search lgail;r |

Report Permit Facility Repark Report Stat Admin Online View
Type Humber Manne Frequency Drate U Conk, Entry AL Excel Form

' v Legends REPORT NOT am | :
MORTHLY W3-8 o e Enarterly 04011 {2008 s 2 {\_—’ e o

Clicking on the @ icon will bring initiate the Report Wizard.

Commarmealth of Virginia

el Foliey - Governor of Virgnia - Contact Us
ﬂl)l:( VIRGINIA DEPARTMENT OF
AL ENVIRONMENTAL QUALITY
Winginia DEG Home
bﬁiﬁwecfs’rga if :‘ Home ﬂj Help [ Logout {tester |
Report Wizard eDMR Homs = Create & Mew Report = Start & Repoet
: & start a Report
€ rirem
9 Attachment Wou can-galect to edit an enine entry form or-an attachment. To edd the report form, check the radio button next 1o Edi Form, and click the- Continue butien. T |
<dil an uploaded attachmant or to add a new attachmént. check the radio bufton nexd te Edk Adtachment(s). and chck the Cantinus bution |
0 revien
o i Reporting Options
Administrative Tosls
B Securty Mansser & Online Entry Form
Y Cony 4
] Faciity Manager -/ Copy and Paste a Heport
g-r System Manager
gl Data Flow Manager ﬂ " Conifinue |
[ ]

Report Wizard Step 1. Start the report by choosing a reporting option. To proceed to
the online entry form, click Continue, bringing up the online form.

e Report Wizard Step 2. Fill out the form.
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@) complete a Form
MONTHLY MSCHARGE MONITORING REPORT
Meonitoring Group: | 0014 % t)) Save Current Page
PERMITTEE HAME: Test Company Inc. PERMIT LIMIT: final FACILITY: Legends Mg Inc
PERMIT HUMBER: HJ-456 MONITORING PERIOD: 01/01/2005 To 051312005 LOCATION: One Riverside Plaza
MAILING ADDRESS: 0One Riverside Plaza OQUTFALL HUMBER: 12345 Columbus OH, 43215
Columbusz OH, 43215 D HO DISCHARGE COUNTY:
QUANTITY OR LOADING QUALITY OR CONCEHTRATIOHN Ho. FREQUENCY SAMPLE Lab
PARAMETER EX. OF TYPE Cod
AVERAGE | MAXIMUM | UNITS MIHIMUM AVERAGE | MAXIMUM | UHITS " AHALYSIS oxe
Sample | e | ommm | L L e | s i i
i Not Appliable | | Mot Appliable
Ondctart MeazLrement Messurement Yalug must be entersd I:l
Dose Rate Gallon .
Coe 00000 Permt | o | o e | | . e L L
Requirement FEuIFe:
BYPASSES AHD OVERFLOWS:
TOTAL OCCURRENCES TOTAL FLOW {M.G.) TOTAL BOD, {K.G.)
ADD SPECIFIC COMMENTS AND EXPLAHATIOH:
Rowy | Oxidant Dose Rate % | coLumn | Guartity or Loading - Average w
Sovs Curront Poge [ Contiue|

Similar to the preview, the online web form looks very similar to the paper DMR. The web
form is pre-populated with the facility and permit information, report identification,
parameter information, and permit limit values. Text fields, check boxes, and drop-downs
indicate to the user those areas that he or she is expected to fill in.

It should be noted that at any time the user may save the values that have been entered for
this DMR and return at a later time. This can be done by clicking on the Save Current Page

button

which is located at the top and bottom of every web form. If the user closes the web form
window and logs out of the system, upon his return his data will still be available as he left it.
(Please refer to section 4.3 Editing or Deleting an Open Report for more information.)

Note: If you leave the DMR entry form without saving your data first, you risk losing any
unsaved data that has been entered.
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Entering in DMR Results:

Please use the following key for entering in DMR results:

COutfall Number; | 001 ¥

PERMIT MUMBER: WANDEERES PERIMIT LIMIT: Firal

@ MONTHLY DISCHARGE MONITORING REPORT

MAILING ADDRESS: PO 3ox218) MOKITORING PERIO:: 05/01/2008 To 056/51/2005

P sovecuronepace

FACILITY: Lyon Shipyard Inc

Morfolk WV, 2 OUT=ALL NUPARFR:

LOCATION: PO Box 2180

Morfolk VA, 23801

251
( 2 ) [ wo oiscHaRGE
Vizw Permissive Vaues @ @ @

QUANTITY OR LOADING QUALITY OR CONCENTRATION

Renquirement . NL

<

@

FREGUENCY

PARAMETER no. e SAMPLE Lab
AVERAGE  MAXIMUM | UNITS | MIMMLM | AVERAGE | MAXIMUM | UNITS EX. ANALYSIS TYPE Code
S L LI | ™= | = Hot Appliable + | [Hot appiiable v
Foow =asurems L L |
Code 001 | pprmit ., N || e | e e -
Requirement - -
ﬁf“;flﬁeﬁem """ Hot Appliable v || Hot Appliable |+
P4 lzas L L |
Code: 002 | oot I:l
E e s T e =T
Requirement
Sampe e s | | s | see " -
. Measuremrent | Hot Appliable ¥ || HotAppliable v |
Code: D04 Permtt

13M GRAB

@ Navigating between outfalls (i.e. Monitoring Groups):

One facility may have a DMR that spans multiple monitoring groups. In order to
completely fill out the DMR form for each monitoring group, navigate between
groups using the Monitoring Group drop-down at the top left corner of the web form.

If more than one monitoring group is available, the user can navigate back and forth

between monitoring groups by using the drop down menu.

@ No Discharge:

For the DMR Summary web form, if no discharge occurred during the monitoring
period, check the “No Discharge” checkbox. All the required fields will be filled in

with five asterisks (*****),

@ Quantity or Loading Section:

Enter the average (monthly average) and, if appropriate, maximum (or weekly
average maximum) quantities in the “reported” fields in the columns marked
“Quantity or Loading”. The weekly average shall be calculated based on the data
collected during a complete week. A complete week is defined as Sunday to Saturday

within a calendar month.

For those parameters where the “permit requirement” fields are marked “NL” or a
limitation appears, enter data in the “reported” fields in accordance with the

engolTech
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requirements of your permit. “NL” means that there is no effluent limitation for the
pollutant parameter but monitoring is required.

Be sure to enter an appropriate data value in accordance with the units listed.
Additional data conversion may be necessary, for example, to translate the data from
a lab report to the units required to be reported by the permit, as indicated in the form.
Note that to calculate the daily mass loading the following formulae should be used:

o KG/DAY = Concentration (mg/l) x Flow (MGD) x 3.785

o LB/DAY = Concentration (mg/l) x Flow (MGD) x 8.34
where flow is from the same 24-hour period that the sample was collected

@ Quality or Concentration Section:
Enter the minimum, average (monthly average), and/or maximum (or weekly average
maximum) in the “reported” fields in the columns marked “Quality or
Concentration”. The weekly average shall be calculated based on the data collected
during a complete week as was indicated above. Be sure to enter an appropriate data
value in accordance with the units listed. As was noted above, additional data
conversion may be necessary to translate data from a lab report.

As indicated in the bottom of the form, the “reported” fields (textboxes) in the

loading and concentration columns will accept only the following pre-defined values:
o Numbers

“NR”: Not required

“X”: No sample results

“<QL”: Below quantification level

“<”: Less than (along with a numeric value)

“>”: Greater than (along with a numeric value)

@ Excursions:

Enter the number of samples which do not comply with the maximum and/or
minimum permit requirements in the “reported” field in the column marked “No. Ex.”
(Number of Excursions). Do not include monthly average excursions in this column.

0O O O O O

The number of excursions is required to be entered in all cases except when there are
no limits for that parameter.

@ Sample Frequency:
Select from the dropdown list the actual frequency of analysis for each parameter in
the “reported” field in the column marked “Frequency of Analysis”. If “Other (Please
specify below)” is selected, specify the actual frequency in the specific comment and
explanation field, as indicated below.

You are required, at a minimum, to sample at the frequency indicated in your permit.
If you monitor any pollutant specifically addressed by the permit more frequently
than the permit requires, the results of this monitoring shall be included in the
calculation and reporting of the data submitted in this form.
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@ Sample Type:
Select from the dropdown list the actual type of sample collected for each parameter
in the “reported” field in the column marked “Sample Type”.

You are required, at a minimum, to sample using the sample type indicated in your

permit.
PASSES AND OVERFLOWS:
o TOTAL OCCURRENCES TOTAL FLOW (M.G.) TOTAL BOD, (K.G.)
OI SPECIFIC COMMENT S AND EXPLANATION:
row | FLOW v/ coLumn | Quantity or Loading - Average v
Add Comment
Savo Curent Page
Permissive Values for Web Entry Form
Permissive Value Description

[ R Nat required
K No sample results
<QL Below quantification level

Bypass and Overflows:
Record the number of bypasses and overflows that occurred at the wastewater
treatment works during the month, the total flow in million gallons (MG) and BOD5
in kilograms (KG) in the proper columns in the section marked “Bypasses and
Overflows”.

@ Specific Field-by-Field Comments:
Enter specific comments and explanation in the space provided, where applicable.
Reference each comment or explanation by specific row (parameter) and column
(quantity, quality, or frequency of analysis) selected from the dropdown list. Then
click the Add Comment button to confirm.

Where noncompliance of permit requirements are reported, attach a brief explanation
in accordance with the permit requirements describing the cause(s) of the
noncompliance, the duration of the noncompliance, including the date(s) the
noncompliance began or occurred, and corrective actions taken and to be taken to
address the noncompliance. The foregoing information should be provided for each
noncompliance noted in this report.
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To delete a specific comment, select the parameter and column combination from the
drop-downs and click Remove Comment. The page will automatically refresh, and
the specific comment selected for removal will be gone.

After clicking Continue, a general comments and operator page will appear:

MONTHLY DISCHARGE MONITORING REPORT

PERMIT NUMBER:  va0025852 PERMIT LINIT: Final FACILITY:

Lyon Shipyard Ine

MAILING ADDRESS: PO Box 2180 MONITORING PERIOD: 05/01/2005 To 05/31/2006 LOCATION:

PO Box 2180

Morfolk W4, 23501 OUTFALL NUMBER:

Norfolk Va, 23801

ENEFLAL REPORT COMMENTS AND EXPLANATION:

@perator Information:

Operator Name Operator Certification Number

| Exit Form

Save Current Page l

Operator Phone Number

[ Back JJ Ccontinue |

General Report Comments:

Enter general report comments and explanation in the space provided, where

applicable.

Indicate whether an attachment is submitted online, by mail or other

methods. If submitting online, note that the maximum attachment file size is 1.5 MB.

General report comments may include an explanation for submitting the report late,
extenuating circumstances, etc. If there is more than one outfall for a facility and a
general comment such as “Sorry this is late” is entered, the same general comment
will appear regardless of which outfall is navigating to.

To change the general report comment at any time, click within the text box and edit

as needed.

@ Operator:

The operator in responsible charge of the facility should review the completed form
and provide the name in the appropriate space on the form. If the facility is required
to have a licensed wastewater works operator, the operator’s license number shall be

reported in the space provided.
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e Report Wizard Step 3. Attach Files. After completing the form the user has the option of
submitting supplemental files to this DMR report.

eDME Home = Creste a Hew Raport = Submil Attachmentls)
& submit Attachment{s)

Bidoww yols con submd spaiemertal ezt thiz DWR repadt. To include the attechment oniine, oo ta the: Aftech Fles Onne section. Chck andhe resubng
*Bdd Frers)* button and follow the instruchons in the window thed appsars.

oo ienl ba mad inthe stechiment i herd copy onm, oo bo the Aflech Fles by Wal sochion fo find the madng acdress, You st print o copry of the
Submizsion Recefs ancd include 1§ with ail attschmerts you submi by mail

It wau intenc ta submit She atachment in peesan, or have some ather extenishng croumsience, 0o 0 ARach Files by Other Methads seclion, Yiou must
BREFLY descrine the fils serding methods and fils names

attachment Information

] attach Files Online

Mo attachment uploaded

] Submit Attachment{s ) by Mail
Iail wour attachments to tee following address:
4305 Wasl Michigan danue
Bouce Township Wl 49201
Frde ST
Descrigiion:

Mo attachiment mailed

The user has two options for submitting attachments:

o Attach Files Online: The user can browse for and upload electronic files to the e-
DMR server. Each attachment can not be any larger than 1.5 MB.

Click on the resulting "Add File(s)" button and follow the window will appear.
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i Toupload an atiachment iocaie il by using 1he Browse bulton, (descriplion is
cptional).

iL Cnby fles of the felownyg types are-aliowed te be uploaded:
mde, e, .olf; jpi. peg; Jpg, Jpeg, &, i, (benp; ept, Deepd; o, pdt, bet zip;
i, Wl b, il doe, ki

Upload attachnent

Attachment

|[Erewse.,

Descrption of the file

|

To locate the file to be attached, use the Browse... button. Then provide a brief
description of the file. Only certain file types are allowed to be uploaded.

o Submit Attachments by Mail: If the user does not have an electronic copy of the
attachment to submit, or if the file is too large, the user can send in the attachments
via mail. The user can provide a description of the attachments that will be mailed so
DEQ will know the nature of the attachments that will be expected via mail.
Attachments are to be mailed to the appropriate Regional Office. If you intend to
mail in the attachment in hard copy form, go to the Submit Attachment(s) by Mail
section to find the mailing address. You must print a copy of the Submission Receipt
and include it with all attachments you submit by mail.

o Report Wizard Step 4. Report Review. At this stage, the user has an opportunity to review
the DMR submission prior to certifying the results and submitting to DEQ.
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=DR Home = Create a hless Repart > Repart Revies
€ Report Review

Batore subenifting the report, please reviev your compketad Torm and sfachmentis) il spphcaiie, Jick [he Sol sutlon nest B0 g5 paga 1o rebuen to hat page |
for rmzcitication, Wiake 2uns vold Save the oorreciad repoet hetore rehumindg bo Shis pase o vous changes wil ol e saved oF disployed el

ol nedd B0 make changas Lo uploaced s, please oo lo Atlschmeni(=) pace Trom T fefl e navigalion pans

Repork Sumimary

Blonihly Discharge Monitoduyg Repoit 4 View Form

F.ll:ilh:\l Mame Lagends Mig Inc

Finmit Numbe MJ-456

Raeport Fraquency Gugrtary

Report Perled 30002005 - 0753112005
Data Yalidakion Summary

Data Validation  Fgjladl

Attachment Summary

Gnline Attachments

[P ————
[ _E’:I prr———
B PaCsiEArpp
:’_j] datahacs, pdf

rMail Attachments

Mo attachment mailed

o] Covci | conene

e Report Wizard Step 5. Report Submission. The DMR Report certifier must finally read the
certification statement, click the checkbox indicating that he or she has read and understands
the certification statement, enter in the PIN number supplied by DEQ, and click the Submit
button to submit the results to DEQ.
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Virginia State Department of DEQ

eDMR Home > Create 2 Mew Report = Report Submission
& Report Submission

I order 1o submit vour DR report 1o the B2 system, you mus! resd the cerlification statement and check ) Centlity”, Erter your PIN which 15 issued by the
Steke agency in the PIM fiesd. Click the Submi button $o finish the submission.

Upon succesziul submEsion, an Bmal sl be sent to your regizterad Emsll aodress to condinm the recelpt.

A thee tre anl sole ahorized wser of this Pegsonal letilication Numnber (PIME 1 ceatify under parally of B Dt §liace
Prersorally exarmingd amd o Familiae with he infermation subimitted hedein and basad-on by irugtiny of these imlddaals
irnreediately 1esponsibile for altaindieg the infornmation, | believe the sulanitad informaticn is ue, accurate and complate, | awn
|.1w4|| e thal there are signific ant parallies o sulnnitting false Bdormation inchusding the pessibility of fine and

£

Iirnpl FSamnent,

[I 1 acknowledge that | ave 1ead the certification statement

PIN: |

The DMR will then be sent to the DEQ.
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4.2.2 Submitting Reports Using the XML File Upload Option

Step 1: Downloading a Copy of Your Reporting Requirements (XML Template)

In the previous section the template, or blank DMR form, was viewed online using the View
Form window. If the user is using the XML File Upload submission option, the user can
download an XML template of the DMR file by returning to the Create a New Report screen
by clicking on the Create a new Report icon in the functional area to the

Create a Mew R k
lefi, - CeatzatewRepert b will bring up the following screen.

Search Options

Frogram Type | DMR +
Facility | Select one N
Permit Mumber S

Manitaring Period Start Date E End Date E

Report Due Date From | ggipq/2005 [ To 0813112005 i |

Search
Report Permit Facility Name Report Report Status Due Date Online XML Excel View Form
Type Number Frequency Date Entry
Bowling Green S . )
DMR  VAOD20737  Wastewater Manthly DTS- REPORTNOT gsjimjaaes & [x] <]
Treatment Plant =
FCWA - Lorton o REPORT WAS ,
DMR VAOOO2535  Water Treatment  Manthly 3?:-3}'?3332 SUBMITTED  08/10/2005 <& [ <
Plant 134 ONLINE
Locust Grove i) R 5
OMR  VAOD78131  Elementary Manthly DTRUINS - opeNREPORT 08/inf2005 <& 5 <
Schoal e

To download an XML template of the DMR file, click on the Download XML icon, for
the corresponding month. This will begin a series of message boxes.

File Download 3

Do you want to open or save this hle?

g Mame  Requirementsml.zml
xml Type: #ML Docurent

From: nbwsplius03

Dpe] ][ Save ]l Cancel |

While files from the Internet can be uzeful, some filez can potentially
hiarm pour computer. IF wou do not trust the source, da not open or
save this file. What's the rigk?

To open the file in a new window without saving, click Open. However, if you wish to
download the template DMR XML file, click Save, at which point the user will be prompted
to supply the location to which they wish to save the file.
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Save As @

Save in: I_\__') Mew Folder V? @ ? s | R

.|

tp Fecent
Documents

Desktop
My Documents

ol

My Computer

‘3! File hame: |DMR_Parta_2005_6 smi v|
My Metwork  Save as lupe: [ ML Document v|

Navigate to the directory where you wish to save the file. Once you have selected a file
location and name, click Save.

The file that is downloaded is an XML file that contains the reporting requirements for the
DMR, but does not contain the DMR results.

The readable DMR format displayed in the e-DMR system, described in Section 4.2.1, is
created by applying a style sheet to the XML that is being downloaded in this section. This
type of style sheet is used to display XML, the language adopted to communicate between
environmental facilities and agencies, because it is platform-independent.

Clicking on the XML button, or viewing the XML file that is downloaded, allows you to
take a peek behind the scenes at the data being displayed.

The following screenshot shows a portion of the XML template file opened using Internet
Explorer.
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=7xml wersion="1.0" encoding="UTF-53"?=
2l-- edited with KMLSPY w2004 rel. 3 U Chittp SMoesese xmlspy com) by Jason Huang (enfoTech & Consulting Inc.) --=
=eDMR mins zzi="http: Moy w3 orgi2001 MMLSchema-instance” xsinoMamespace>Schemalocation="C\Schema DMRER0050524 WA w12
'EDR_e-DMRE_WA& vl 2 xsd'=
=Metabata=
=Schemaldertification=e-DMR Schema wversion 1.0=/Schemaldentification=
=Schemalescription=e-DMR Work Group Schema wersion 1.0=/Schemalescription=
=EchemaPurpoze=Electronic Discharge Monitoring Feport submissions=/SchemaPurposes
=5chemaersion=1=/Schemaersion=
=SchemaCreatebate-2002-02-25=/SchemaCrestelate=
=SchemalastUpdateBy=e-DhR XhL Schema Wark Group=rSchemalastUpdateBy=
=SchemalastUpdatebate=2003-10-20=rSchemalast pdsteDate=
=SchemaContactinformation=leapard matthesvwi@epa gov, and Edmr_supporti@enfotech com=iSchemaContactinformation:s
=Metalata=
=Receiver=
=&gencyiMames=State of Virginia Department of Environmental Cuality</AgencyMames=
=ReceivercantactMamel=
=ReceivercontactTiles
=Receivertaildddress=
=MailingaddressTextt=
=SupplementaldddrezsText!=
=Mailing&ddressClyMamei=
=Mailing&ddressStatel IZPECode="Y A=Mailinglddres=State UEPECode=
=Mailing&ddressStateMame="irginia=MailingLddressStateMame=
=MailingAddressCountrytlame=United States=Mailingdddres=Countrytlame:=
=MailingLddress FIPCodel=
=ReceiverMaildddress=
=Receivers
=Senders=
=Senderfame=
=SenderPhoneraxEmail=
=Telephonerumber =
=fSenderPhoneFaxEmail=
=Senderdddress=
=MailinglddressTextt=
=MailingAddressCityMamei=
=MailingddressStateMames=
=Mailing&ddressZIPCodel=
=fSenderAddress=
=ISender=
=5Submizsion submissionD="" submizssionFileMName="" zubmissionFileCreatedDate="" submizsionComment=""=
=Fariltus

Use the scrollbar at the right side of the browser to see the entire XML template file.
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For a clearer picture of the structure of the XML file and how it relates to the standard DMR
format, collapse the following data elements, which are shown in red text above and
enveloped by < >, by clicking on the ( - ) : MetaData, Receiver, Sender,
Facilityldentification, Reportldentification, LocationGroupldentification, Certification, and
all but the first MonitoringData.

=7zml version="1.0" encoding="UTF-5"¢=
=l- edited with XMLSPY »2004 rel. 3 U (hitp: Mhweosy xmlspy com) by Jazon Huang (enfoTech & Consulting Inc.) --=
=eDME xminsxsi="http: D e 3 orgl2001 MWL Schema-instance”
wzinoMamespaceSchemalocation="C\SchematDMREA20050524 WA w1 AEDME _e-DMRE _WaA_w1 2 x=2d"=
+ =Metabata=
+ =Receiver=
+ =5ender=
- ==ubmiszion submizsion|D="" submizsionFileMame="" submizzionFile CrestedDate="" submizsionComment="">
- =F acility=
+ =Facilityldentification stateFaciltySystemaAcronymMame="¥24 e-DMR" stateFacility ldentifier="6 066" =
- =Report=
+ =R eportidentification:=
- ahlonitoringLocation Group monitoringl ocationMame=""=
+ =LocationGroupldentification monitoringlocationMame=""=
- =hMonitaring Data=
+ =Parameterldentification=
+ =Laboratory=
+ =Summaryofhonitoring R esult=
+ =Summaryofhonitoring R esult=
+ =Summaryofhonitoring R esult=
+ =Summaryofhonitoring R esult=
+ =Summaryofhonitoring R esult=
=it onit oring Dat 2=
=iMonitoringlocationGroup=
+ =0perationalData=
=/Report=
=iFacility =
+ =Cetification=
=iCertification=
=Attachmerntsr=
=S ubmizsion=
=ieDMRE=

Now that the structure is well defined, the form can be examined piece-by-piece to see

exactly where the data presented using the style sheet is in relationship to the entire XML e-
DMR file.

The e-DMR system focuses primarily on the Submission section of the e-DMR file.
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The following image highlights a section of the DMR in red, and assigns a section number to

it in blue. The XML is then displayed with the corresponding section number on the
following pages.

COMMONWEALTH OF VIRGINIA Municipal Majer
PERMITTEE NAME/ADDRESS (INCLUDE DEPARTMENT OF ENVIRONMENTAL QUALITY - - -
FACILTY NAMET OCATION TF DIFFERENT) NATJANAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) DEPT. OF ENVIRONMENTAL QUALITY
1 DISCHARGE MONITORING REPORT (DMER) (REGIONAL OFFICE)
NAME VAQ0SES60 001
ADDRES: | PERMITMIABER | [DISCHARGE NUMEER)
LONITORING FERIOD |
FACILITY .
pp— DAy |
LOCATION ) FROM .
3 Parameter QUANTITY OR LOADING QUALITY OR CONCENTRATION [<O.[ FREQUENCY | SAMPLE | LAB
AVERAGE MAXTMUM UNITS |  MINIMUM AVERAGE MANTMUM UNITS | EX. |OF ANALYSIS| TYPE CODE
[BODS [FEPOETD
[FEQELLIIT] 10 15 SRR 43 65 M GRAB
o AR AN CODE: 003 AVG MAX MIN AVG MAX
Tss REzORTD
[FEQELLIIT] 18 2.7 SRR 78 117 M GRAB
[PARAM CODE: 004 AVG MAX MIN AVG WMAK
AMMONIA, A8 N JUN-DEC |REPORID
REQRADT EEEEE P pr 53 53 M GRAB
[P ARAM CODE: 333 AVG MAT MIN AVG MAK
o
4 P e e P X
TOTAL TOTAL FLOW I A——— y
B\'P'S\%S[S OCCURENCES aLC) TOTAL BODSE.G.) OPERATOR IN RESPONSIBLE CHARGE
OVERFLOWS
e TYPED OR PRINTED NAME CERTIFICATE NUMBER
PRINCIPAL EXECUTIVE OFFICER OR AUTHORIZED IELEPHONE
AGENT
TYPED OR PRINTED NAME SIGNATURE YEAR MO, DAY

@ Section 1

=Faciltyldertification state FaciltySystemdcrony mMame="v4 e-DMR" stateFacilityldent ifisr="60EE"=
=Faciltyzite=
=Facilty=ite Mame=GM-MFD- Grand Elanc Plant=/FaciltysteMame=
=IFacilty Site=
=LocationAddresss
=Supplementallocation Texts =
=LocationDeszcription Textr=
=iLocationAddress=
=Mailinglddress=
=MailingAddreszText=0ne Riverside Plaza=‘MailingaddrezsText=
=hMailingAddressCity Mame=Columbus=Mailing&ddressCityMame=
=MailingAddressStateMame= OH=/MailingAddrezsStsteMame:s
=hMailingAddreszZIP Code=43215=/MailinglddressZIPCode=
=iMailingAddress=
=fFacilty ldentification=

@ Section 2
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=Report=

=Reportldentification=
=Permithumber=HJ-123=/PermitMumber=
=Permitteshlamei=
=FaciltyLimit Type=final=/FacilityLimit Type=
=FormCommernt/=
=Report Type=MONTHLY =/Report Type=
=Facility Re part Group /=
=ReportReferencel D=1 0=/ReportReferencel| D=
=RepontstartDate=2 005-05-01 =/Report Start Date=
=RepotEndDate=2005-05-31 =/Report EndDate=
=ReportFreguency=Monthly=/Report Freguency=
=zenetalReportComment/=
=Report CreateDatel=

=/Reportidentification =

@ Section 3

=ManitoringLocationGroup montoringl ocationMame=""=
+ =LocationGroupld ertification monit oringlocationMame=""=
=MontaringData=
+ =SummaryofMonitoring R esult =
+ =SummaryResuli=
+ =SummaryofMonitoring R esult -
+ =Summary Result =
+ ==ummaryofMonitoring R esult =
+ =SummaryResult=
+ =SummaryofMonitoring R esult =
+ =SummaryResuli=
+ =zummaryofMonitoring R esult =
+ 2SummaryResuli=

@ Section 4

=perationalData=
=ReprezertativeMamer=
=ResponszibiltyAreal-
=Titles=
=Reprezentative Contactinfo=
=Email&ddressTexti=
=TelephioneMumber =
=PhoneExtensions=
=FaxMumber=
=aternate TelephoneMumber’=
=/Representative Contactinfo=
=iCertification Cate goryr=
=izertificationMumberi=
=CertificationExpireDates=
=iDperstor Reguiredinds=
=I0pergtionalData=

@ Section 5

=Certification=
=CertificationStatements=
=Certifiers=
=CertifierTitles=
=Certifier Contactinfo=

=TelephoneMumbers=

=lCertifier Contactinfo=
=CertificationDatef=

=fCertification=
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The data that is populated in the template XML file and used for the preview can be thought
of as the data that is needed to create a blank DMR form, ready to be filled out by the
corresponding facility. All data that is in the prepopulated template file has been drawn from
the agency database to simplify reporting for the facility and to increase accuracy.

The bulk of the DMR data will be in Section 3 - note that the data elements are empty. Since

this is the template file, or the blank DMR form, these values will be populated with actual
reporting data once the submission XML file has been created by the facility.

Step 2: Populating the XML template file with DMR results

A variety of commercially available software can be used to populate the XML template file
that is downloaded from the e-DMR system. A simple text editor such as Notepad or
Notepad can be used, or targeted XML data entry software such as Altova XML Spy.
However, DMR facilities that prefer the XML submission option typically make this choice
because they can configure their existing DMR tracking software to automatically output or
convert their DMR results to the e-DMR XML schema format. If your software can be
configured or customized to automatically output XML files in the e-DMR format, then this
submission option may be the preferred option.

Regardless of the approach used to populate the XML file, the following elements in the
XML file will need to be populated prior to submitting the file:

Field Description XML Path
ReportStartDate The first date of the | <Submission>
monitoring period. <Facility>
<Report>
<Reportldentification>
<ReportStartDate>
ReportEndDate The last date for the | <Submission>
monitoring period. <Facility>
<Report>
<Reportldentification>
<ReportEndDate>

SubmissionFileCreatedDate | The date on which the | <Submission>
XML file has been

created.
DueDate The date on which the | <Submission>
DMR is due. <Facility>
<Report>
<Reportldentification>
<DueDate>
ReportCreateDate The date on which the | <Submission>
XML file has been | <Facility>
created. <Report>
<Reportldentification>
<ReportCreateDate>
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MonitoringStartDate The first date of the | <Submission>
monitoring period. <Facility>
<Report>
<MonitoringLocationGroup>
<MonitoringData>
<SummaryofMonitoringResult>
<SummaryResult>
<MonitoringStartDate>
MonitoringEndDate The last date for the | <Submission>
monitoring period. <Facility>
<Report>
<MonitoringLocationGroup>
<MonitoringData>
<SummaryofMonitoringResult>
<SummaryResult>
<MonitoringEndDate>
CertificationDate The date on which the file | <Submission>
is being uploaded to the | <Certification>
state (i.e. certified for| <CertificationDate>
accuracy and
completeness)
NoDischargelndicator Indicates whether there | <Submission>
was no discharge at the | <Facility>
outfall during  the | <Report> _
monitoring period. <M0n1tqr1ngLocatlonQroup?
(Specify Y if there was no <L0cathnGroupIdept1ﬁcat10n>
discharge; N if there was a <NoDischargelndicator>
discharge.)
MeasurementValue Used to provide the value | <Submission>
for either the | <Facility>
concentration minimum, | <Report>
concentration maximum, <MonitoringlLocationGroup>
concentration average, <MonitoringData> .
loading maximum, or <SummaryofMonitoringResult>
. ’ <SummaryResult>
loading average result. <MeasurementValue>
QCExceedance Indicates the number of | <Submission>
excursions for a particular | <Facility>
parameter. <Report>
<MonitoringlLocationGroup>
Note:This field is required <MonitoringData> ~
in all cases except when <SummaryofMonitoringResult>
.. <SummaryResult>
there are no limits for that < QCExceedance>
parameter.
Only the 1% instance of
the 5 blocks of
SummaryofMonitoringResult
need to be filled in; it is the
1*" instance that is used by
the eDMR system.
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only
required if the facility is
required to report operator
information.

ActualSampleFrequency Indicates  the actual | <Submission>
sample frequency for each | <Facility>
parameter on the DMR <Report>
<MonitoringLocationGroup>
<MonitoringData>
<SummaryofMonitoringResult>
<SummaryResult>
<ActualSampleFrequency>
ActualSampleType Indicates  the  actual | <Submission>
sample type for each| <Facility>
parameter on the DMR <Report>
<MonitoringLocationGroup>
<MonitoringData>
<SummaryofMonitoringResult>
<SummaryResult>
< ActualSampleType>
RepresentativeName This field is wused to | <Submission>
supply the operator in | <Facility>
responsible charge. This | <Report>
data element is only <OperationalData>
required if the facility is | < RepresentativeName >
required to report operator
information.
CertificationNumber This field is wused to | <Submission>
supply the  Operator | <Facility>
Certification number. This | <Report>
data element is <OperationalData>

< CertificationNumber>

Step 3: Uploading an XML Submission File to the e-DMR System

Once an XML file has been generated and saved locally, the file can be submitted to the e-
DMR System. Once the file is submitted, it can be viewed by regulatory agencies and
accessed for future reference. To submit the XML file, click on Upload XML Reports icon in
the functional menu to the left. This will open the following screen.
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63&5‘?@& H‘"j{ l-_';" Home Q,a Help lﬁ Logout (e2demo )
Report Management £0MR. Home = Upload ML Report

J Create a Mew Report @ Upload XML RePort

A Edit an Opan Report

You can upload 5 DMRE repart in XML format from this page. Click the Browwse button to locate yaur file on your local camputer. Y ou can validate the file |
before uploading it to the system by clicking the "Test File" button. The validation message will be displayed on the screen. If the filz is successiully
33 Submittals/Revisions validated, check the "l certify" checkbox, provide the correct PIN, and click the Submit button to upload the file to the system.
My Account Upon successful uploading, 8 confirmation Email will be sent to your registered Email address
8] pasic Infor mation
#8 Facility assariation Report
@ selectFie | |[ Browse.. ]
@ Test Fie
©Oenterpn | |
@ Certify Your [z the true and sole aUthorized User of this Persanal %

Submission |Identification Number (PIN), | certify under penalty of law that
| have personally examined and am familiar with the
information submitted herein; and based on my inguiry of
those individuals immediately responsible for obtaining the
information, | believe the submitted information is true,
accurate and complete. | am aware that there are significant
penalties for submitting false information including the
possibility of fine and imprisonment

%]

[ 1 CERTIFY

Submit File

To select the XML file, click on the Browse button.

This will bring up the Choose File message box. Browse through the local file directory, and
select the file to be uploaded.

Choose file

Laook in: ]@’ Diesktop Lj - @ cx -

:'5 Py Docurnents
'_'j My Compuker
Bfl_'r' Recent & Jmy Mebwork Places
k 1
ocuments —

=

=
o
(i)
F,
=]
o

¢

ty Documents

tdy Computer

v < | >
]
Mp Metwork. File name: 1DMF|_F'arb‘-\_2DDEE§.:-:mI L] Dpen |
Places
Files af twpe: 1,-’.'.," Files [*%] LJ Cancel
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Note that the file selected must be a valid XML file. If the file does not have an .xml
extension, an error will occur. Also, the file must be an e-DMR schema instance document
that must comply with the national e-DMR XML schema file format. A copy of this file
format and specifications can be found at the EPA/State Exchange Network website at
http://www.exchangenetwork.net . The file must comply with the naming conventions of the
data elements, order of the data elements, and data element data type definitions.

Before submitting the e-DMR XML file to DEQ, you may test if the file is well formed and
validates against the e-DMR XML schema. This can be accomplished by clicking the Test
File button.

@selectFile  |copocuments and Settings'cerrabDesktop DMR PartA 20051 _Browse.

€) TestFile Test File

If the file is invalid, the specific validation errors will appear above the Select File row. The
most common errors are listed below.

(1) The file is not in XML format, for example, the submission file is in word format:

O Please select an XML file.
Report

@ selectFile
O TestFie

(2) The file is in valid format, but not the correct eDMR type. For example, in DMR section,
a DWR report is submitted, the error message will be:

Submitted file is not eDMR file,

o Select File I Browse. .. |

(3) The file is in valid format and correct type, but with some errors, the detailed error
messages will be displayed. For example, in the submission XML file, an invalid date was
input. The following error message will be generated:

The 'CertificationDate’ element has an invalid value according to its data type, &n error occurred at (1,
224082),

o Select File I Browsze. .. |
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Other Potential Error Messages

Error Message

Potential Cause

No reporting requirement
can be found in E2
associated with this xml file.

E2 is not expecting a DMR with the specified start date
and end date for this facility. This error is usually
encountered when the  ReportStartDate  and
ReportEndDate elements are not specified.

The file you are attempting
to upload is invalid.

The XML file has not passed XML schema validation.

The “<” character cannot be
included in the name...

This is usually caused by not having the XML file
conform to the XML schema, either by having an extra
CC<79 Or CC>” Or Omitting an ‘C<” Or ‘C>”

The ‘date’ element is invalid
— The wvalue ¢ i1s invalid
according to its datatype.

XML requires that all date fields be supplied. This
error message indicates that some date field in the
XML fiel has not been filled in.

{elementName} is required

A required field in the XML file (from the table above)
was not specified.

The user can correct the errors, and resubmit the file. If the test is successful, the page will
indicate that the submission has passed validation. At this point, enter the Personal
Identification Number (PIN), read the certification statement, and check the “I Agree” check
box. Neglecting to enter the correct PIN, or check the Certification checkbox will prevent
the submission from occurring.
appear to confirm submission. Click OK.

When finished, click Submit File. A message box will

Once the file has been successfully uploaded and validated against the e-DMR schema, a
message will appear confirming receipt of the submission; this confirmation number will be
stored in the e-DMR system for future reference and should be recorded by the user for
future reference.
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4.2.3 Submitting Reports Using the Excel Copy-and-Paste Feature

In many cases, a facility may store its DMR data electronically in a common spreadsheet
software application, such as Microsoft Excel. To blend the simplicity of the web form with
the ease-of-use of commonly used spreadsheet programs, there is a copy-and-paste feature
available on the DMR web form.

Step 1: Download an Excel Template with Your Facility’s Reporting Requirements

To download a DMR template file in Excel file format, return to the Create a New Report

Lo Create a Mew Repork | . . .
screen by clicking on the - " icon in the functional area to the left, which

will bring up the following screen.

Search Options
Program Type | DMR |
Facilty | Saiect ona
Pamit Mumber | ":
Konitoring Feriod Start Date 3 End Date | 3
Repert Dus Date Fiom ‘gapq2005 T To loest2005 i |

Report Permik

Report Repart - Online
Type  lumber  TRClEYHEME oo vency Date Sl B iate S g e Exce L SN Paem |
07/01/2005 - REPORT MOT p— 3
| IEES TS s @ B(E] O
REPORT WAS :
MR VANDD2585 R SLSMITTED.  cejw0/00s B [ 2
CRLINE

DR, VAQDT7E I3 Ity

QPEMREPDORT  08/0/2005 \ﬁ iﬂ @

&
To download a template DMR file, click on the Download Excel icon, @ for the
corresponding month. This will begin a series of message boxes.

enyolTech Revision Date: 3/23/2009 Page 43 of 62



Virginia State Department of DEQ

e-DMR Facility User’s Guide

File Download x|

Do you want to open or zave thiz hile?

H]. j Mame: RequirementExcel.csy
i Type: Microsoft Office Excel Comma Separated Yalues File

From: nbwxplius03

Open ] [ Save ] [ Cancel

While files from the Internet can be useful, zome files can potentially
harm pour computer. | pou do not trust the source, do not open or
zave thiz file. What's the rizk?

To open the file in a new window without saving, click Open. Alternately, click Cancel if
you do not wish to save or open the file.

However, if you wish to download the template DMR Excel file, click Save, at which point
the user will be prompted to respond with the location they wish to save the file in.

ky Recent
Diocuments

Desktap

2

My Documents

by Computer

by Metwork,

Save in: ! (29 Mew Falder vl Q ¥ = -
File name: %HequirementE ucel b | Save ]
Save as fype: | Microsoft Excel ‘Wiarksheet | [ Cancel J

This file is a Comma Separated Value (CSV) file that can be read by Microsoft Excel and
other spreadsheet programs. This file contains a listing of the parameters on the left-hand
side and the heading of the columns of the DMR form across the top. The facility user can
then begin using this Excel spreadsheet to enter in DMR results.
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Step 2: Filling out the DMR Form in Excel (or other spreadsheet program)

The CSV file that is downloaded from the e-DMR system can be opened by Excel and most
other spreadsheet programs. Once this file is opened, it can be edited in any way as seen fit
by the facility, but the order of the columns should not be modified. This is because in
Step 3, the data will be copied out from the Excel file and pasted back into the e-DMR
system webform, which will expect the data in the same order in which it was downloaded.

Step 3: Submitting a DMR Using the Copv-and-Paste from Excel Feature

Once the facility user is finished filling out the Excel spreadsheet, he or she can return to the
e-DMR system and go to the Create a New Report screen to submit the report.

To access the DMR web form, click on the Online Entry icon Qﬁ’: for the corresponding
month, which will bring up the following page:

eONR, Home = Create a e Report = Stert-a Report

& start a Report

Yiou can select to edit an-oaling-entry form oran ablachment, To edil the repert form, check ibe rodie butten nexdt to Ed# Form: and cick the Confinue bation. Ta
edf an upkeaded attachment or to add a new attachmeant, check the radio button next to Edt Afachmentia}, and click the' Continue bution.

Reporting Options

O Online Entry Form

® Copy and Paste a Report

Choosing the Copy and Paste a Report option and clicking the Continue button will open
the following page
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Add Comment
Save CurentPage =3
Copy Paste
e i

Permissive Values for Web Entry Form

Permissive Value Description
MR, Mot required
® Io sample results
<L Below guantification level

L4 >

This page is the same as the online entry page, but brings the user to the bottom of the page
which displays a textbox for copying in data. Copying and pasting data allows for
standardization of data, reducing the degree of error that may occur by retyping the data. To
use the copy and paste conversion tool, there are a few rules that must be followed.

1. The order of the parameters in each row and the order of columns of the locally saved
spreadsheet must be in the same order as those on the DMR Data web form.

2. Only the body of the DMR form may be copied. This does not include the parameter row
headings, columns headings, operator section, or comments section. These values must
be entered manually.

Looking first at the first rule, examine the web form parameters, paying attention to their
order as listed across the page. The following figure zooms in on this area.
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Next, open the spreadsheet software that stores the DMR Data. Verify that the parameters
listed are the same as those on the web form, and that the order matches exactly (which will
be true by default). This may take some time to set up, but it need only be done once. The
following image illustrates this.

E3 Microsoft Excel - Requirementixcel.xls ||} |
(] Fle Edit Vew Insert Format Tools Dsta Window Help - -8
RN RENIE NEUT N A e L )
LR B Fras? e W L 115 |94, B i | X Renly uith
B4 = A=
A | o 0 | E | E | G | H (105 0 L
Quantity or Quantity or Quantity or Quality or Quality or Quality or Quality or
Loading - Loading - |Loading - |Concentration - Concentration - Concentration - | Concentration - Mo, Frequency Sample Lab
[l Average fv1_aximum Lnits Iinimum A\a'era_qe f'u"l_aximum Units Ex ofAniI\,rsis Type Code
PHOSPHORUS. TOTAL
| 2 |(AS P)012” e — i e 0.12 === mg/L 0 1/3M 24HC ik il
NITROGEN, TOTAL (AS
|3 (ot FEs PRty Froues rn .23 = mgiL 0 1/3M FAHE 11111
| 4 |TEMPERATURE:"078" === i S e it mg/L 0 CONT MEAS 11111
| 5 |HEAT REJ:"082" bt 11.3 BTUH il i il i 0 CONT REC 11111

In this case, the parameters are identical and in the same order, and the column order is the
same across the top of the spreadsheet.

For example, DMR data for December is highlighted in the following spreadsheet. Note that
only the data itself is selected.
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E1 Microsoft Excel - RequirementExcel.xls

i) Fle Edit Wew Insert Format Tooks Data Window Help
RN RIS MR A S e ML) EEIE E
% b= i WIS BT M |=g d,) L] 0 Reply i
BS e ﬁr AkEEE
A T S | SO SO 0 O 0 IO | -
Quantity or Quantity or Quantity or | Quality or Quality or Quality or Quality or
Loading - |Loading - |Loading- |Concentration - Concentration - Concentration - |Concentration - |Mo. |Frequency Sample Lab
s Average [vl_aximum Units Iinimurm A\;era_qe ['u'l_aximum Units Ex ofAniIvsis Type Code
PHOSPHORUS. TOTAL
| 2 |(AS P)012” e — i e 0.12 === mg/L 0 1/3M 24HC 1111
WITROGEN, TOTAL (AS

| 3 [yot3” FuEeS PR preoes fosen 093 w mg/L 0 130 WUHE 11111
| 4 [TEMPERATURE:"078" == e S i [ et mg/L 0 CONT MEAS 11111
| 5 [HEAT REJ:"082" B 11.3 BTUH il At At At 0 CONT REC el —
6
(7]
K3
Ex 3
4 » W]\ RequirementExcel |< I - I
fomwr i st NNOOHAS @RS w-AS=cadll

Co'py the selected cells using CRTL-C, by right clicking and selecting Copy.

Microsoft Excel - RequirementExcel.xls & E:l g@g
@J File Edit View [Insert Format Tools Data  Window Help ;2 ek a]

z - T , h{ Paste

Py 2 (A& | & - N T 100%  » (@) i 10

ARNE = WS = RN eSS A i | e K N

id Ei' ol R | | - aaaaal z g g —— Insert...

5 - A
A [ [ i D o e e 1 v 0 T Wl
Clear Contents =
Quantity or Quantity or Quantity or | Quality or Qualit | Insert Cogment Y ar
Loading - Loading - Loading - Concentration - Conce — ntration - ‘Mo, Frequency Sample Lab
i =l Ayerage Maximum  Units Iinimum Averag 5 EormatCels... Ex_lof Analysis | Type Code
- e bedbili st 01M MG 11111
L2 i | Rwknn P, proees wRn :
NITROGEN, TOTAL (AS Create List...

L3 [N):"013" iy e i e B Hyperlink... 0 1/3Mm 24HC 111
|4 [TEMPERATURE:"078" |**** i i o 4] Lookup 0 CONT MEAS 11111
| & [HEAT REJ."082" bl 11.3 BTUH ool il | 0 CONT REC 11111

L

7

B
e |
4 4 » W\ RequirementExcel / | 2|
iDcaw - i | Autoshapes> N W (1O A ol 2 8] [l | -2 - A=

Make sure that the parameters, column headers, or extra columns to the right are not selected
and copied.

Back in the e-DMR system, inside of the text box beneath the Copy and Paste the Report
box, right click and select paste.
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T oo [ Coiee |

gy Paste

s BT

Permissive Yaluse D riphscm
IF. Mo reguired
Mo campls resohs
oy misntsahon keve

This will paste the tab delimited data that had been copied from the locally saved

spreadsheet.
,,,,,,,,,,,,,,,,,,,, 012 anann malL 0 1130 24HC 11111
,,,,,,,,,,,,,,,,,,,, 0.23 P I malL 1] 1130 24HC 11111
xxxxxxxxxxxxxxxxxxxx 012 aman magiL 0 CONT MEAS 11111
xxxxx 13 BTUM e 0 CONT  REC 1111

To populate the DMR web form with this copied and pasted data, click the Convert button.

If the data is copied into the box incorrectly, click the Clear button to remove the contents
from the box.

Note: If the permit contains multiple outfalls, only one outfall can be pasted at a time.
Clicking the continue button will bring up another screen which will allow the user to paste
in the data for the each subsequent outfall, until all outfalls are populated.

/Note: In some cases, facilities with multiple-outfall DMRs have encountered\
problems while pasting where some Sample Types are not pasting in as
expected. This has been limited to situations where:

e Multiple-outfall DMR
e Facility does not supply a Lab Code

If you meet these conditions and are encountering problems pasting in Sample
Q ypes, please refer to the Troubleshooting Section at the end of this document./
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The DMR form will be displayed with the fields populated from the copy-and-paste step;
verify that the correct data are in the appropriate web form fields.

FREQUENCY SAMPLE Li

QUANTITY OR LOADING QUALITY OR CONCENTRATION

PARAMETER NO, oF .
AVERAGE | MAXIMURM | UNITS | MINIMUR | AVERAGE | MAXIMUM | UNIT3 =& ANALYSIS RRLE =g
Samsle | .., 5 || weeee [qr e N |
PHOSPHORUS, | j1easurement U1 0 15N || | 24HC v
TOTAL (48 P) |”11
Code: 012 Permt | e WL | e 1/3M 2EHE
Requirement 3
samale | .. o [o23 || == T 11 |
NTROGEN, | jemsurement 0.23 0 1731 ||| 24HC v
TOTAL (A8 N) |1111
Code: 013 Permt | e WL | e 1/3M 2EHE
Requirement 3
BYPASSES AND OVERFLOWS:
TCTAL OCCURRENCES TOTAL FLOW (M.G.) TOTAL BOD, (K.G.)

ADD SPECIFIC COMMENT S AND EXPLANATION:

row | PHOSPHORUS, TOTAL (AS P) | copLumr | Quentity cr Loading - Average v

Add Comment

Complete the DMR web form by filling in the other fields that could not be pasted such as
bypass and overflows and comments. For detailed instructions on filling out the online entry
form, please refer back to section 4.2.2.

It should be noted that, at any time, the user may save the values that have been entered for
this DMR and return at a later time. This can be done in two ways, either by clicking on the
Save current page button which is located at the top and bottom of every web form,

Save Current Page

Note: If you leave the DMR entry form without saving your data first, you risk losing any
unsaved data that has been entered.

Or the user can click Continue which will save the current data and take the user to the next
Monitoring Point. If the user closes the web form window, and logs out of the system, upon
return, the data will still be available as it was left.

At this point, the user can continue through the steps of the Report Wizard. For a detailed
description of the Report Wizard process, please see section 4.2.1 of this document.
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4.3 Editing or Deleting an Open Report

As stated above in the section on creating new reports, the user has the option of saving their
work at any time during the creation process. To continue work on an open report, click on
the “Edit an Open Report” icon in the functional area to the left.

Commormeealth of Virgini Vieh Fodicy - Governos of Virgnia - Conkact U [N
ﬁ[)l i Y VIRGINA DEPARTMENT OF
A S ENVIRONMENTAL QUALITY
:E&RQME{;'M :-.'.'“ Home t_)‘. Help {j Logout [f=ster )
Report Management EDMR: Home > St &0 Open Repeet

} Createa ey mapeet __{/ Select a Report for Editing

A Eds anCpen Repert
pad 3% Report z = il

_ﬁﬂ Upload 3, flepon 7o CaT Bearch fora saved, unfinisfed report. Soecity your search criteria, and chck the: Search-bution to ncade your separ.

) Submittals Revisions

en shown in the first column, To detsd= an uninished reporl, chck the Belete icon m the second

Administrathie Tooks

§ secunity Manager Search Dptions

W] Faclity Manager

Program Tyge | DMR

B Svstem Manager

Facily | Select one “

2l Dwta Fow Manager : :

Permitlumber | W
43 Requrement Marage: - - -

Menitoeng Pencd Start Date |Z End Date =
) ReportManager L | L t
asl Update From | |5m To I

¥ Complancs Managar Lazt Updale From | i Te | E

e s

i Easiz Infermation

1 Faclity Association . Last

: Edit Delete POt Report  BErll oty ame Fx:""m"w ReportDste DueDate  Updated  Submitter
& w MONTHY  WADDSUP4) | Don Cressiosds MertHy o3i0p008 R
@ EA | Fiec) MOMTHLY  WAQDSOTH Morthly 08/ 10y2008 ¥Cheleil

By entering the appropriate search criteria the report that needs to be edited can be found.

Each open report will have a corresponding Report ID listed.?

4.3.1 Editing an Open Report

To edit a report select the Edit icon, @ . The user is then given the option of editing the
DMR form or the report’s attachments.

% This Report ID is an ID that is used until the report is submitted. When the report is certified and submitted, a new
Submission ID will be generated for the DMR.
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elMR Home > Edit 2n Open Report = Select an Adion
&) select an Action

Select an Ikem for Editing

# Edit Form

O Edin Antachmenig)

ou can gelect o edt an onine enlry Torm of an aftachment, To edi the regort Torrm, check the rada butbon nest 1o Bdit Forem, and click the Contnue button:,
T ecft &n uplosded sttachment or to add a new attachment, check the rado button nesd 1o Edit Attechment(s), snd click the Contnue button,

To edit a form select Edit Form and press the Continue icon located in the lower right
section. This will open the saved form.

€) Edit a Form

Monitoring Group: | 0014 %

MONTHLY DISCHARGE MONITORING REPORT

P o curenipage |

~otrom [ Sov Current Page |

PERMITTEE HAME: Test Company Inc. PERMIT LIMIT: final FACILITY: Legends Mg Inc
PERMIT HUMBER: KJ-456 MONTORING PERIOD: 01/01/2005 To 053172005 LOCATION: One Riverside Plaza
MAILING ADDRESS: One Riverside Plaza OQUTFALL HUMBER: 12345 Columbuzs OH, 43215
Columbus OH, 43215 |:| HO DISCHARGE COUNTY:
QUANTITY OR LOADING QUALITY OR CONCENTRATION i FREQUENCY ST L
PARAMETER = oF T o
AVERAGE | MAXIMUM | UNITS MIHIMUM AVERAGE | MAXIMUM | UNITS - AHALYSIS ode
Sampl " "
ot || e | s | [Not Appliable +2| [Not Appliable | ]
EasUremel Meazsurement “alue must he entered.
Dose Rate Gallon .
Code: 00000 | permt . en S [ i
Recuirement Feguire
BYPASSES AND OVERFLOWS:
TOTAL OCCURRENCES TOTAL FLOW {M.G.} TOTAL BOD, (K.G.}
ADD SPECIFIC COMMENTS AND EXPLAHATION:
Ry | Oxidart Dose Rate % | column | Quartity or Loading - Average “

i R

The user can than proceed as in Section 4.2.1 to continue filling out the report.

To edit a report’s attachments select Edit Attachments and press the Continue icon located in
the lower right section. This will bring the user to the Submit Attachment(s) screen.
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S0FR Home = Create a Mew Report = Submit attachment(s)

€) Submit Attachment(s)

Bl wou can submit supplementsl tHes 10 this DT report. To include the sttachment onbine, go to the Attach Files Onkne section, Cick on P resulting
"add Fiels)" tatton and foliow the instroctions in the window thal sppears.

It ouintenc to mail in the sttachment in kard copy fonm, go to the Attach Files by Mal section to find the maiing sddress. You muest print & copy of the
Subimizsion Recelat and Includs it with all sitachments you submi by med.

I youindend bo suird the siiachment in person, or bave some olher exdenualing croumaEance, go lo Altach Files Ba Ciber Methods sechon . Wou mest
BREFLY descrice the file sending methods end file nemes.

Attachment Information

#E attach Files Online

Mo attachment uploaded

¥H Submit Attachment(s) by Mail

Iail your attachments to the fellowing address:
4909 West Michigan Pvenue

Bruce Township Ml 42201

Rk
Description:

Mo attachment mailed

The user can than proceed as in Section 4.2.1 to submit the attachments.

4.3.2 Deleting an Open Report
A report that has been started but has not yet been certified and submitted to DEQ can be

deleted by selecting the delete icon, 3] . Note that reports that have been certified and
submitted to DEQ cannot be deleted. If corrections are necessary, a revision must be made.
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Edit Delete ReportID Report Type  Permit Number Facility Name Report Frequency Last Updated Date
@ @ 53 TCMTHLY M1-456 Legends Mg Inc Quarkerly 6)7/2005 5:20:14 PM
’\?’:—\ .-i g1 CRUISESHIP MNI-567 GM-MFD-Grand Blanc Plant Maonthly £/9/2005 7:43:45 FM
@f' .—i g2 CRUISESHIP MNI-567 GM-MFD-Grand Blanc Plant IMonthly 69/2005 §:05:42 PM
’\?"; .-i 83 CRUISESHIP MNI-567 GM-MFD-Grand Blanc Plant Maonthly £/9/2005 &:06:57 FM
@f' .—i a4 CRUISESHIP MNI-567 GM-MFD-Grand Blanc Plant IMonthly 6/9/2005 §:36:51 PM
Q‘f";‘ .-i 36 CRUISESHIP MNI-567 GM-MFD-Grand Blanc Plant Maonthly Bf6/2005 12:19:19 PM
(3"‘:; .—i 7 CRUISESHIP MNI-567 GM-MFD-Grand Blanc Plant Monthly 5/31/2005 10:47:18 AM
@’- .-i 41 CRUISESHIP MNI-567 GM-MFD-Grand Blanc Plant Maonthly B/6/2005 3:33:32 FM
’\?";—\ .—i 40 CRUISESHIP M1-567 GM-MFD-Grand Blanc Plant Monthly £/6/2005 2:45:05 PM
@i .—i 42 CRUISESHIP MNI-567 GM-MFO-Grand Blanc Plant Manthly 662005 4:25:03 FM
12345 Total Records: 47
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4.4 Processing and Notification of Submissions

Each time a DMR is submitted, a submission receipt will be displayed that can be printed out
for future reference, as shown here:

:j E2 Receipt

Here is your report submission receipt. Click here to print.

Submission ID: 41
Submitted on 6/23/2005 11:48:13 PM, at 192.168.88.95

Submitted by: John Warren
Weyers Cave Water System
3 wickley ave
Amelia, VA 08854
999.222.5555
sara liu@enfotest.com

Report Detail

Monthly Discharge Monitoring Report
Facility Name Weyers Cave Water System
Permit Number 1517

Report Frequency Monthly
Report Period

Attachment Detail

Online Attachments

Mail Attachments

Mail to Address:

In addition, a confirmation will be sent via email, along with follow-up messages indicating
the processing status of the submission.

It is strongly recommended that if the user is submitting using the Excel or XML submission
option, that template DMR Excel or XML files be downloaded from e-DMR System only,
since the application has been designed to map the correct data from the agency database to
the corresponding data element. If the system is expecting a value in a particular data
element, it may not be able to correctly display the XML using a style sheet, or the file may
not validate. The best way to ensure that a submission will be accurate and uploaded
correctly to the e-DMR Server is by utilizing the web form, and then stepping through the e-
DMR Wizard for submission.
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4.5 Viewing and/or Revising Past Submissions

4.5.1 Viewing Past Submissions

After a file has been submitted to the e-DMR Server, it is accessible for viewing at any time.
To view a DMR submission, click on the Submittals/Revisions icon in the left functional
area. This will open the following screen.

eDi4R Home = Submilted Reports

4y Search for Submitted Report(s) and Make Revision(s)

Vi a0 iocate avbmitled reporis By selacling troen 3 varely o7 aeanch oriedts incliding Submegion B Faciy name, Parms Numier, Blc. &fer chckihg
SEANCT, &Ny rapome masching the eedrch o Wi Elared wil De EEpEyaT i e Tabie beiew, iU Cah CICK e B3 icon i w e sUbMmEE0N Jeiai
EeCipdng the completed nepont form and upigaded attachments. You con revige the repert or gubmi addignad altachments i necessary

Search submitted Report

Pregram Tvpe :Dr.ﬁR v
Sukmission 10

Facity :_S.e-leuiuna v
Parmi Hurmber | v

Submission Date: Frem  |07i31/2005 |58 Te easozoos =

o Submission Subrmission Subniission Permik 2 Faciliby Report Repart

Dctalt 10 Status Date tumber 2oty ID Hame  Due Date Date Submither.

; b_iﬂ;ﬂ;’; f:‘ AT 030 12005
14 137 iyl ¥ pEjoE/2005  VADORSETL  XIGOOOOTIZI Werated o005 - DHEYIO0T

EEE s Ladoora 083 1/a005

BN

- Rievision is Warsa Q80142005
_a{:_ 133 remcted by 08052005 VADD2S50]1 M000000732L00 AEratad O i0a005 - Danin0L

peogram ataff Ladaona 08312005

Grema Town a7

To view a DMR submission, first select a facility by selecting from the drop-down menu.

Next select the submission date range. You may enter date search criteria by either typing in
the date in MM/DD/YYYY format, or by clicking on the calendar to the right of the date
field & . Click on the day to select the date and close the Calendar window. Using the
Calendar pop-up ensures that the date format is correct to query the e-DMR database for
submissions.

Once the search criterion is entered, click on the Search button, which will display a listing of
your past submissions.

The user can use this screen to monitor the current status of the submission. For example,
when the DMR is first submitted, its status will be “New Submission is Received”, but after
DEQ has validated the submission, its status will change to either “Exchanged” or “Report is
Rejected by Program Staff”.
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submission  Submassion  Submission Permit Facility Report Report
pekai n Status Date Wumber ooy ID Hame  DucDate Date SR
: Wi asan 030 42005
Ei 137 R L D8 a8 2005 VaD025391 200000073219 bEraled Gl 2ns - DriayD001
A SRR Lagaans 0831 2005
(4 gl ¥
- Rz i Wanaaw 0801/ 2005
_,-_1.’_' 133 repRcted by D@0 2005 VADRDGE0T  2000000T7ER1E Agrgbed 091072005 - Dm0
orDGran siaff Lagoons 0534 2005
Cheie T 72008

To select a report for viewing, go to the desired DMR submission and click on the Detail

icon Al This will display a report summary for the submission. bring the user to the
following screen.

SR Home > Submithed Reports - Summary.
‘ Report Sumimary

Rewigion  Attachiment

Wou can view submssion defsis on this page, wiach mcudes chain-oi-cusiody, submtled form, attachments. and a3 histoncal submissionds) o there ars any. |

Swnmary

Submitted Report Trnformation
Submasan ID | 141
Sforithed Report _ﬂ Vimm Bleoart j Diovenboad $T4L
Cerbfier's name g2 test
Certifer's IP | 2270001
Submesmon CRC Number | 2010958433
Submission DakeTime | 878/2005 7:52:56 P
Uiploaced Sle Sent to Server | 9/3/2005 7:52:56 P
Uplpaced Fie Recemed | 8/B/ 2005 7:52:56 P
Upioaded Fle Accepied | 5/8/2005 1252256 PM
Submission Status | niew subission Is seceied

Cn-Temek Scbmission Status | OHTIM

i

Altadnments
Previous Submisskon(s)

Submission  Submission  Subrission Pernmit Report Compliance
Duetail i SEatus Date Facility 1D Facility Rame Sratus

Humber Bue Dake
Gretna Town =
_=f_ HL ] Exchanged 082572005 WAOD63E43. 200000050501 Seveage 0/ 104 2005 OHTIME
Tregtsent Pant

The certifier’s login name as well as the Internet Protocol (IP) address of the machine from
which the submission is made is displayed. The Date and time the file was uploaded will
only be available if the file was uploaded using the Submit Reports screen. If there is no
information displayed, it is evident that the file was generated and submitted using a web
form and the e-DMR Submission Wizard. The atomic dates listed are in Coordinated
Universal Time.

This screen also displays the date that confirmation was sent. Also listed is the Submission
ID of the submitted file. The last piece of information is the checksum validation. The
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checksum validation is a mathematical validation performed to make sure that the file on the
server is the same as the one submitted. This prevents tampering with the files, and is
another security feature of the e-DMR System.

CRC No, which stands for Cyclic Redundancy Check, is used to track the changes of the
original document or XML file submitted to the e-DMR system. In the e-DMR System, once
the user submits a report, the system will calculate the CRC number, and the user can use this
to confirm that the submission file has not been altered by the system in any way.

You can view the submission by clicking on the View Report icon 4 View Report

rFy
Alaska State Department of Environmental Conservation Monthly Discharge Monitoring Report (L
PERMITTEE NAME:  Kenai Fire Training Facility PERMIT NUMBER: 200305025 DISTRICT:
MAILING ADDRESS: 210 Fildalzo Ave MONITORING oola COUNTY:
Eenai, AK33611 POINT:
FACILITY: Kenai Fire Training Facility
LOCATION: 450 Marathon Foad Monitoring Period : 2004-07-01 To: 2004.07-31 NO DISCHARGE FROM
Kenal, 4K 29811
Parameter Quantity or Loading Units Quality or Conceniration Units | No. [Frequency| Sample
Ex. f T

Average Maximum Minimum |Average Maximum A o] is b3

{Flrer F— [ htskstck htiskstck [ [r—— a kbt kbt
Ml anmrerment]

PAR&M CODE: 50050 IPermit (repart) (report) MCD [ kb ks A Daily  |Recorded
lion, Site Ho.: 0014 Feequiverment [Wascinom| Masivmon Daily .
Ftage Code: 1 Monthly Flewr

Moveragze
ITotal Residual Chlorine  ample [ sk sk " [ i} sk sk

[hleamrerment
i{‘q‘ﬂg Cb?DEU:DSIDE'SD IDemmit ks Akl Akt ks 0038 mgll £V Ty
on. Site Mo . . .

et ae Coder 1 [Faquirerment Mazvinnun Daly Weekly

The Form displays the submitted DMR XML in a format that is very similar to a completed
paper form. The form at this point is considered a completed discharge monitoring report,
since the permit limits and parameters are listed with their corresponding actual measured
values.

The readable format is accomplished by using a style sheet. This type of style sheet is used
to display XML, the language adopted to communicate between environmental facilities and
agencies because it is independent of platform. In order to understand any type of message,
common definitions and rules must be adopted and enforced, which is where the XML
Schema specific to discharge monitoring reporting, the e-DMR schema, comes into play.
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4.5.2

To view the XML report click on the Download XML icon 4] Dovnload $ML i report
allows you to take a peek behind the scenes at the data being displayed.

<7uml version="1.0" encoding="UTF-8" 7=
- <eDMR zmins:xsi="http:/ /www . w3.0rg/2001 /XMLSchema-instance"
wsiinoMamespaceSchemalocation="../../CONFIG/SCHEMA /DMR/¥1/EDMR_E-DMR_¥1.X5D">
- <Metabatas
«Schemaldentification=e-DMR Schema version 1.0</Schemaldentifications
<SchemaDescription=e-DMR Work Group Schema version 1.0</SchemaDescription
<SchemaPurpose=Electronic Discharge Monitoring Report submissions</SchemaPurposez
<Schemaversionz1</Schemaversions
<SchemaCreateBy>=e-DVMR XML Schema Work Group</SchemaCreateBy:=
«SchemacCreateDate>2002-02-28</SchemaCreateDates
<SchemalastUpdateBy=e-DMR XML Schema Work Group=/SchemalastlpdateBy:=
<SchemalastUpdateDate=2002-02-28</SchemalastUpdateDate:
<SchemaContactIinformation=leopard.matthew@epa.gov, and
Edmr_support@enfotech.com=</SchemaContactIinformation:=
</MetaDatas
- <Receiver=
<agencyMame=Alaska State Department of Environmental Conservation</AgencyNamez>
<ReceivercontactMame=Division of Air and Water Quality</ReceivercontactMame=
<ReceivercontactTitle /=
- zReceiverMailsddress=
<MailingAddressText>=555 Cordova Street</MailingaddressText>
<SupplementaladddressText /=
<MailingsddressCityName=Anchorage</MailingAddressCityName>
<MailingsddressStatelUSPSCode=AK</MailingAddressStatellSPSCodes
<MailingsddressStateMame=Alaska</MailingAddressStateMames
<MailingsddressCountryMame=USA</MailingaddressCountryMames
<MailingAddressZIPCode=99501</MailingAddressZIPCodes
</ReceiverMailadddress>
</Receivers
- «<Sender=
<SenderMame /=
- «<SenderPhaneF a=zEmail=
< TelephoneMumber /=
</SenderPhoneFaxEmail=
- «<Senderaddress>
<MailingaddressText />
<MailingaddressCityName />
<MailingaddressStateMame /=

By clicking Save, the user can save the XML file locally.

Making DMR Revisions

After a DMR is submitted to DEQ, the facility can use the e-DMR system to make revisions
to the DMR and resubmit. However, when a revision is made, the user must supply a reason
for making the revision. Revisions will not be automatically processed by the e-DMR system
and instead will be manually reviewed by DEQ staff. Because of this, the facility may not
receive an indication of Acceptance or Rejection as quickly as with an original submission.

To make a revision to a previously submitted DMR, the user can click on the Revision tab of
the Report Summary screen, as shown below:
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The user will first be prompted to enter in a reason for making the revision. If the DMR form
spans multiple outfalls, the facility must specify in the comments the outfall(s) that are being
modified. Then click the Revise button to continue.
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The revision must be submitted using the same submittal method that was used for the
original. So for example, if the original DMR was submitted using XML file upload, the
revision must also be submitted using XML file upload.

The user can then continue to go through the Reporting process. The reporting process from
this point on will be the same as described in Section 4.2.
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5 Glossary

Acronym/
Terminology
Virginia DEQ

DMR
e-DMR

XML Schema

e-DMR Schema

XML File/
Instance
Document

Template DMR
File
Submission DMR

File

Style Sheet

Report Wizard

Description

State of Virginia Department of Environmental Quality

Discharge Monitoring Report
Electronic Discharge Monitoring Report

An XML is a document that is used to standardize a set of mark-up tag
names in a particular order. This definition includes what data elements are
expected, the acceptable values for the data element, etc. Taken as a whole,
the schema is a definition file that provides a mechanism for both human and
computer interpretation of information contained in a document.

The electronic Discharge Monitoring Reporting schema file(s) that provides
validation rules for interpreting the e-DMR data files written in the XML
format. It is used as a guideline for the wastewater facility to prepare
electronic DMR data files in the compatible XML file format to the
appropriate agency.

An XML file is an instance of the schema definition file. It will be prepared
by the wastewater discharge facility to provide actual monitoring data for
submission to the regulatory agency. The wastewater facilities could either
develop a data export program to automatically export the DMR data from
their databases to the XML file format compatible with the schema
definition, or enter the DMR data through a web-form provided by the
regulatory agency.

XML file or instance document of the e-DMR schema that includes reporting
requirements, permit limits, and facility information data. This file may be
used to fill in actual measured data and is analogous to a blank DMR paper
form.

XML file, or instance document of the e-DMR schema with actual data,
reporting requirements, and certification information. This XML will be
submitted to the regulatory agency.

A style sheet is an XML file that contains language, linking and style. The
main purpose of the style sheet is: (1) to display the XML data files in a user-
friendly report format, and (2) to transform the data from one XML format to
another format (for data conversion or loading to other database systems).

In the e-DMR System a style sheet is used to transform XML data into a
readable format. A style sheet that is applied to a template file will look like
a blank DMR paper form, while a style sheet that is applied to a submission
file will appear as a completed DMR paper form.

A process that begins after a user clicks on Generate Submission File on an
online web entry form. This wizard is used to guide the user through
certifying and submitting a generated submission file. Also, the wizard can
be used to save the file locally.
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6 Appendix A: Troubleshooting Guide

6.1 Issue: Attempting to Perform Copy-Paste from Excel into DMR, Results in Some
Sample Types Not Pasting Properly

Symptom:  You are performing a paste operation from Excel into the DMR webform, but some
Sample Types are not pasting into the cells even though they appear correctly in
Excel. System will not let you continue.

Scope: This issue is most likely limited to situations involving multiple-outfall DMRs in
which the facility is not providing Lab Codes.

Cause: This is caused by a bug in Excel in being able to correctly interpret certain CSV
(comma separated variable) files. When using Excel to edit the DMR file, if values
are not supplied in the last cell of the last row, Excel will sometimes remove those
columns entirely. Therefore in cases where the Lab Code (which is the last column) is
not being filled in, Excel removes the lab code column from the CSV file, which
creates problems when trying to read the previous column (Sample Type).

Resolution: To avoid this issue, the Data Submitter can add an “X” (or any other character) to the
Lab Code column in the row following the last row in the DMR template, as shown
here. By making this change, this issue should be resolved.
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Add sorne test (any test) below the last line in
your requirements file (LabCode column)
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